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Headteacher: Mrs G. Muxworthy

Vallis First School, Milk Street, Frome, BA11 3BD

Tel: 01373 462657

office@vallisfirstschool.org.uk
www.vallisfirstschool.org

	Job Description

	School
	Vallis First School 

	Job Title:
	Caretaker

	Reports To:
	Head Teacher / School Business Manager

	Main Purpose of Job: 

	To carry out a range of duties to contribute to the security, safety and maintenance of the school premises, under the general supervision of the Headteacher and School Business Manager. 

	Main Responsibilities and Duties: 

	As the main keyholder you will be responsible for the security of the school premises by locking and unlocking school buildings outside of normal school hours and for setting security alarm systems as required.
You will be responsible for the general maintenance of school buildings, and the safe and proper use of equipment in regular use. You will need to respond to and report day-to-day maintenance problems, giving advice and guidance and rectifying issues as required / appropriate. 

Ensure school is appropriately heated and to monitor usage of electricity, water by taking such meter readings as may be required. 
To set out/put away furniture for school events, and undertake general porterage as required by the Headteacher. 
To make appropriate arrangements for the collection of school waste. 
To work within the schools established policies, procedures and techniques. 
Compliance tasks such as (but not limited to) the recording of (full training can be provided): 

1. Legionella checks; 
a. Weekly flushing of little used outlets 
2. Fire Compliance 

a. Weekly fire call point tests

b. Weekly fire safety check

c. Monthly fire extinguisher check

d. Play equipment check

e. Monthly emergency lighting check
To undertake any other reasonable duties requested.


	Facts and Figures: 

	Vallis is an 8-class school, with approximately 210 pupils aged 4-9. The site is comprised of both traditional and more modern buildings. We have several playgrounds and a school field (this is maintained separately). Some cleaning tasks and some lifting is required. 
The post holder will often be required to work without direct supervision due to the times of work and/or nature of the duties.
Making appropriate arrangements for repairs to be carried out, as authorised by the Headteacher responding in line with agreed school policies and procedures.
Routine cleaning may include the movement and handling of cleaning equipment, machinery and school furniture. 
Cleaning and maintenance duties may involve dealing with blocked drains and blocked toilets, including clearance of vomit and excrement. 
Site maintenance activities will require some outdoors work in adverse weather conditions, including the provision of safe access to school buildings when snow or ice problems occur. This can be a physically demanding job where frequent handling techniques etc need to be deployed


